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1 What is ISTA REx?

ISTA Research Explorer (ISTA REX, hitps://research-explorer.ista.ac.at) is the
institutional repository presenting the scholarly output of the Institute (ISTA). It contains
all publications (journal articles, conference papers, book chapters, research data,
thesis, ...) affiliated to ISTA. Where possible, an Open Access version is included,
otherwise the metadata (according to publisher regulations) is available. Additionally,
REXx also offers the full publication record of all professors before they joined the
Institute.

Moreover, ISTA Research Explorer shows the awarded grants which you can link to
your publication. Therefore, it shows not only the research achievement of the Institute
over the years but also the scientific output of every approved grant. Furthermore,
several different citation formats of the entries can be downloaded and easily reused for
personal citation management or publication lists.

ISTA scientist commitment

Authors at ISTA are responsible to enter their publications into the ISTA Research
Explorer themselves not later than two weeks after acceptance of the paper. This helps
to keep ISTA REx up to date, since scientists have the most reliable overview of their
own publications.

There is no reason to worry about creating wrong or double entries. The library team
keeps track of new items and enriches them on a weekly basis. Precise and flawless
entries support external visibility and help generate complete publication lists for
researchers and for reports on ISTA.



2 Add a new publication
Go to ISTA REx and click on “Login” in the right upper corner:

|STA Research Explorer

> MM C A T @ httos//research-explorerista.acat

ﬂﬁi‘z # Home ® English v

A a

B2\ ISTA Research Explorer

Home Publications Authors Grants Research Groups About~

Use SSO (your ISTA username and password) to login and open “My Dashboard”. Click
on the button “+add new Publication”.

Now you have several options how to add your publications:

Add New Publication

9 Iication ID to import

DOI v Go!

pe and fill out the form
Book Thesis Translation
Book (Editor) Encyclopedia Article Translation (Section)
Book Chapter Journal Article Technical Report
Book Review Special Issue Working Paper
Conference Abstract Newspaper Article Other Publication
Conference (Editor) Patent Research Data
Conference Poster Preprint
Conference Paper Report

@ Option 4:

Drop=your Open Access fulltext o your BibTex record here
here

A

Drop Open Access fulltext (PDF)
here and we'll do the rest.

& Import



For all these import options apply that the created entry will be queued for moderation
by the Library team and made public by them within 5 working days.

2.1 Option 1: Publication ID resolve
The simplest way of adding a publication is to resolve a unique ID like DOI, PMID, arXiv
ID or Inspire ID. Just select the correct ID and click on Enter/Go! and the entry is
created and listed for Moderation by the Library team. If you want to enrich the entry,
you can open it by clicking on “Edit”, but this is not required.

Add New Publication

Imported 1 record(s) from crossref

« Single-Shot Readout of Hole Spins in Ge
Edit

2.2 Option 2: Template
Choose the correct template for your new entry out of the list:

Option 2:

Select a type and fill out the form
Book Thesis Translation
Book (Editor) Encyclopedia Article Translation (Section)
Book Chapter Journal Article Technical Report
Book Review Special Issue Working Paper
Conference Abstract Newspaper Article Other Publication
Conference (Editor) Patent Research Data
Conference Poster Preprint Research Data Reference
Conference Paper Report Scientific Software

Add all mandatory information (marked *) and save the entry. If you'd like to have more

details on how to fill out the template got o chapter 3 or see our separate user guides on
e.g. Thesis.



23 Option 3: Fulltext import

Choose this import option for Open Access articles or preprints already saved as .pdf.

Just drag and drop your PDF-file and most fields are resolved automatically.

Option 3:
Drop your Open Access fulltext here

Drop Open Access fulltext {PDF)
ere and we'll do the rest

2023_ScientificReports_Zavadakova.pdf

olicy and the ISTA Terms of Use

ave read and accept the ISTA Deposit

Read and confirm the ISTA Deposit Policy as well as the ISTA Terms of Use for REx

(both documents can be downloaded and saved) and submit the file.

24 Option 4: BibTex import
Copy the BibTex code and paste it into the template (one record at a time!).

Option 4:
Paste your BibTex record here

@article{704
abstract ={Escaping local optimais one
of the major obstacles to function

& Import

Confirm with “Import”.



3 Publication details

As stated above, absolutely necessary are the mandatory fields marked with *. If you
want to add further details, open the entry. Let’s use a journal article as example:

Journal Article

Details

Publication Type

Journal Article

Title * ’

Author * { FirstName  Doris y LastName  Emst

Department Library i -
DOI

Journal Title *

ISSN/1SBN s £ =
Series Title G 21
Publisher

Volume /Issue / Page(s) Volume Issue — Select— v

ichi *
Publishing Year ’ U1 published while not employed at IST

Publishing Month

Publishing Day

Status / Language

Status — Select — v Language English v| <+ -

Enter the title of the article (English orthography - lower case letters except first letters
and proper nouns) and check the authors. The logged-in user is automatically entered
as author but can be deleted (by clicking -) or moved in the back (if it's not the first
author) simply by drag and drop. Add other authors by clicking “+” and check if they are
ISTA affiliated by clicking on the 2 symbol next to “extern”. If there are problems with
finding the affiliation please write a mail to repository.manager@ista.ac.at. This can
occur if there are special characters in the name or if the user is a scientific intern for
example.




Publications done before joining ISTA can be entered voluntarily. Please be sure that
for these you click the checkbox “published while not employed at ISTA”.

Fill in all available information. Watch out for the dropdown menus like ISSN/ISBN,
Page Range/Article Number and Status (epub ahead of print, preprint, published, ...). If
there are fundings acknowledged in the publication, search for the title or the project
number in the field “Grant”. If you have multiple grants add new lines by clicking the “+”.

Conference proceedings are very similar. They have this additional section about the
conference:

Conference Details

Conference
Conference Location

Conference Date Conference Start Conference End

In the section “Additional Information”, we add the abstract (if it is allowed by the
publisher). If you acknowledged an ISTA Scientific Service Unit (SSU) please select it
within the list. If your paper is peer reviewed click on “quality controlled”.

Additional Information

Article Processing Charge No
o

Open Access Version :
None

Language English v| ¢ -

Keywords
Thematic Area

— Select Thematic Area —

Comments

Acknowledged SSUs e =

Acknowledgement

Peer Review
[ Popular Science [T Quality Controlled

External Identifier _seledt— v il
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If your publication is not Open Access and it is allowed by the publisher, you can link a
preprint version to your publication. Add the fulltext URL within the section “Links” and

click on Open Access:

Links

Link to IST record

Fulicaxt: Ul http://anxiv.org/abs/1410.5387 3@ Open Access

If the earlier version is already included in ISTA REX, you can use “Link to ISTA record”
and add the linking here:

Links
tinkto [STirecora Edit distance for pushdown automata|
Krishnendu Chatterjee (2017): Edit distance for pushdown automata [journal_article]
Krishnendu Chatterjee (2015): Edit Distance for Pushdown Automata [technical_report]
Fulltext URL Krishnendu Chatterjee (2015): Edit distance for pushdown automata [conference]
Link and relation
+ -

to external material

External material is Confirmation Letter

Now you have to select which kind of link it is — most often earlier/later version, software
or research data:

Links

Link to IST record

Research Data [ Edit Distance for Pushdown Automata —

Finally, the creation of the new entry with only bibliographical information is completed.
Please save your entry by clicking “Save”. If you are interrupted and want to finish your
registration later, you can save the entry as a draft and come back to it later (you'll find
the draft in your dashboard marked as “private”. If you confirm the entry with “Save” it is
registered in the repository but not yet visible publicly. After a review by the library team

within 5 working days, the publication will be public.



4 File Upload

If your publication is Open Access or you are allowed to share a preprint/submitted
version of it (please check the detailed conditions with
https://openpolicyfinder.jisc.ac.uk), then go to the section “Upload” and drag/drop your

Upload

Upload Main File and Supplementary Material (max. 10GB per file)

( Drop files here to upload ... or click! >

.pdf file into the yellow field:

Please consider, that the pdf is not allowed to have any technical protections (like for
example DRM).

If the upload is successful, you’ll get the following screen:

Upload
Upload Main File and Supplementary Material (max. 10GB per file)

Drop files here to upload ... or click!

* [ 2016_CurrentOpinion_Mattel.pdf

Access Level: Upload Date: User: Relation:
open_access 2019-01-14T09:04:56Z demnst main_file

Next, you have to choose the fitting Dewey Decimal Classification (DDC) from the drop
down menu. If you want to enter multiple DDCs you can add further lines by clicking “+”.

wv Copyright and Licenses

Lo —- Select DDC — v ¢ =
| — Select DDC — N |
URN 000 Computer science, knowledge & general works

-- 000 Computer science, knowledge & systems
-— 001 Knowledge

-— 002 The book

--- 003 Systems

-— 004 Data processing & computer science

- 005 Computer programming, programs & data
- 006 Special computer methods

Copyright Disclaimer

In case you are the author.
- | acknowledge that | have 1
- | represent that | have the |
(co-authors, publishers or off
- | declare that | am authoris{

-- 010 Bibliographies

-- 020 Library and information sciences

-- 070 News media, journalism and publishing
-- 080 Quotations

-- 090 Manuscripts & rare books

of Use.
h with my use of any services

If | am not the sole copyright
holder, | declare that | have{ 500 Sg:)eonpcfth ;
- Mathematics
- | warrant that the uploads d — 510 Mathematics
- | represent that in case Pull — 511 General principles
- 1 grant ISTA a worldwide, nj - 512 Algebra & number theory
-— 513 Arithmetic 4

cer to upload such personal data
[ble for public access in

accordance with the Terms.




Please read and confirm the ISTA Deposit Policy (download is also possible) and select
the same CC license that you have chosen in your publication:

Copyright Disclaimer

In case you are the author:

- | acknowledge that | have read, understood and agreed to be bound by the ISTA Research Explorer (ISTA REx) Terms of Use.

- | represent that | have the legal authority to accept the Terms on behalf of myself and any party | represent in connection with my use of any services
(co-authors, publishers or other rightholders).

- I declare that | am authonsed to make the Publication and associated metadaia fo be uploaded available on ISTA REx. If | am not the sole copyright
holder, | declare that | have obtained written consent of the third party to do so.

- I warrant that the uploads do not infringe the rights of any third party.

- I represent that in case Publications contain personal research data | have obiained the prior approval of the Efhics Officer to upload such personal data.
- | grant ISTA a worldwide, non-exclusive, royalty-free, fransferable license esp. to make my uploaded Presentation available for public access in
accordance with the Terms.

In case you act on behalf of an author:

- | represent that | have been authorized in wriling or e-mail by the Drepositor lo archive a collection of files (Presentation or Data) and associated
bibliographic metadata in ISTA REx on behalf of the Depositor upen these ISTA REx Terms of Use.

- Please be aware that such PoA must be provided as evidence via e-mail to repository.manageni@ista.ac.at within 3 working days as of deposit (please
insert the reference number of deposit in the title of your e-mail).

a

Downlodd Deposit Policy. Bor further questions please contact our support via email: repository.manager@ista.ac.at

Publication License

IWE available under a license (e.g. Crealive Commons), you can select it here:
| Select alicense b |
| Moy

Select a meense

CCO {1.0)

CCBY (4.0)

CC BY-SA (4.0)
CC BY-ND (4.0)
CC BY-NG {4.0)
CC BY-NC-SA (4.0)
CC BY-NC-ND (4.0)

Ad ccgy (3.0)
CC BY-3A(3.0)
CC BY-ND (3.0}
CC BY-NG (3.0}
Al CCBY-NCSA(3.0)

CC BY-NC-ND (3.0)

Finish the template by saving (click on save):

You can see the new entry in your Dashboard with the status “review” — only after the
Library team has enriched and verified the entry will it switch to “public” and be visible in
REX.
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5 Editing an existing record

It is not possible for users to edit an entry once it has gone “public”’. However, the
Library team still can support you (f.e. adding an Open Access version to an article).
Please get in touch with us if you need any changes on an existing record
(repository.manager@ista.ac.at).

6 Check your entry

You know your scientific work best — please check your entry! If you have any questions
don’t hesitate to contact the library team via repository.manager@ista.ac.at.

Please let us know if you need any support:
ISTA Library Team

repository.manager@ista.ac.at
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